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BRONX COMMUNITY COLLEGE 
of the City University of New York 
College Senate 
Minutes of November 16, 2017 
Location: Nichols 104 
 
Chair: Franklin Moore 
Secretary: Minkyung Choi 
 
Present:  H. Abdul, J. Acevedo, N. Apostolakis, R. Ben-Nun, M. Choi, S. Davis, I. Delgado, A. 
Durante, K. Ellis, H. Faradj, I. Ghafoor, D. Gonsher, R. Gouraige, W. Guerrier, M. Guishard, 
T. Isekenegbe, J. Katz, L. Lawton, J. Malinsky, C. Maliti (not voting), M. Miller, J. 
Moghaddasi, J. Molina, F. Moore, S. Mukherjee, J. Nagloo, S. Offenbach, J. Paoli, H. Papas-
Kavalis, N. Reynoso, A. Robinson, J. Sanabria, M. Sanchez, J. Shaddai, J. Sinanovic, H. Skinner, 
M. Stewart Titus, S. Utakis, A. Vuagniaux, V. Walker, H. Abdul, M. Akingbade, B. Igbinigun, 
M. Bah, P. Bredu, E. Darkwa,M. Martinez, W. Ullah, D. Ibrahim, M. Sowah, E. Tejada, K. Lee, 
K. Ojakian, B. Rima, J. Ziegler, A. McInerney, D. Sayeed, A. Ortuno, D. Price, S. Bhaskaran, K. 
Thomas, J. Athanasourelis, S. Duncan, S. Moss, J. Batiz, R. Lupo, O. Melendez, C. Espinal, S. 
Powers, F. Kaighobadi, S. Liu, P. Kolozi, R. Auchincloss, O. Gomez, D. Taylor, H. Clapman, A. 
Ott, L. Montenegro, L. Brenner, M. Siegel, D. Alston, K. Williams, A. Cousins, K. Thomas, S. 
Rodriguez-Dorestant  
Not present:  A. Ortiz, M. Pita (vacant), C. Schrader, E. Arcelay, J. Arning, C. Dorleans, D. 
Diop, N. Knight, E. Nelson, T. Ingram, C. Tobar, I. Horozov, K. Viner, N. Cano, E. Mananga, 
D. Molina, A. Adebola 
 
College Senate Voting Membership: 60 (31= quorum) 
Total Voting Members Present = 54 
 
 
Guests:   
 
1. Call to Order: 12:24 P.M., meeting called to order by F. Moore.   
 
2. Seating of alternates: F. Moore seated alternates –A. McInerney (seated), J. 
Athanasourelis (seated). 
 
3. Approval of the Agenda of November 16, 2017: Motion to approve the agenda with 
amendments passed (Y- 45, N- 1, A- 3, spoiled ballot- 1).     
 
4. Approval of the Minutes of October 26, 2017: Motion to approve with amendments 
passed (Y- 45, N- 1, A- 3, spoiled ballot- 1).   
 
5. Action Items 
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a.    Report of the Curriculum Committee by H. Clampman: Three action items were 
reported.  
1a) Proposed change to the Curriculum Committee Procedures 
1b) Proposed new experimental course (CSN 100) 
1c) Proposed change to the existing course (BUS 54) 
A motion to separate 1a from the other items passed by unanimous voice vote.  There 
was discussion on item 1a. A friendly amendment was proposed, according to which, 
new experimental courses would be brought to the senate for one advisory meeting vote 
in addition to the curriculum committee procedures. The advisory meeting vote would 
be separate from the two-meeting senate rule that currently exists.   
The senate accepted friendly amendment to item 1a of the Curriculum Committee 
Report (Y- 36, N- 5, A- 10, spoiled ballot- 1).  
The senate adopted item 1a of the Curriculum Committee Report (Y- 40, N- 3, A- 8, 
spoiled ballot- 1).  
A motion to extend the discussion for five more minutes passed by unanimous voice 
vote.  
The senate approved item 1b and 1c (Y- 45, N- 1, A- 1, spoiled ballot- 1).  
H. Clampman introduced new items: changes in courses and new experimental courses. 
The senate adopted item 2d and 2e of the curriculum committee (Y- 44, N- 1, A- 6, 
spoiled ballot- 1).  
 
b. Report of the Committee of Academic Standing by S. Powers: S. Powers addressed 
two questions that were brought up at the last senate meeting. The senate discussed the 
proposed P/NC grade and adopted the report of the CAS (Y- 31, N- 13, A- 9, spoiled 
ballot- 1).  
 
6. President’s Report by T. Isekenegbe (15 minutes): See report.  
 
7. Budget Report (25 minutes) by K. Ellis: See report.  
 




●  Agenda  
●  Curriculum Committee report 
●  Committee on Academic Standing report 
●  President’s Report 
●  Budget Report 
●  Faculty Council report 




AGENDA OF THE MEETING OF THE 
BRONX COMMUNITY COLLEGE SENATE 
November 16, 2017 12:15 - 1:45 P.M. 
Nichols Hall 104 
 
1. Call to Order 
 
2. Seating of alternates 
 
3. Approval of the Agenda 
 
4. Approval of Minutes of 10/26/17 
 
5. Action Items 
a. Report of the Curriculum Committee 
b. Report of CAS 
 
6. President’s Report (15 minutes)   
 
7. Budget Report (25 minutes) 
 
8. Report of new BCC Website -R. Ben-Nun (10 Minutes) 
                                                             
 
9. Committee Reports (2 minutes for each report) 
a. Academic Standing  
b. Curriculum  
c. Governance and Elections 
d. Instruction and Professional Development 
e.  Space, Facilities, and Physical Plant 
f. Student Activities 
g. Student Government Association 
h. University Faculty Senate 
i. University Student Senate 
j. Vice-Presidents and Deans 
k. Community Relations 
l. Academic Freedom 
 
10. Announcements and Reports 
a. Chairperson and Faculty Council Chairperson (2 minutes) 
b. Vice Chairperson (2 minutes) 
c. Vice Presidents and Deans (Collectively 10 minutes) 
d.. BCC, Inc. (1 minute) 
e. Auxiliary Enterprises (1 minute) 
  




BRONX COMMUNITY COLLEGE 
of the City University of New York 
Curriculum Committee 
 
        
 
To:  Members of the College Senate 
From:  Professor Howard A. Clampman,  
   Chairperson Curriculum Committee 
Date:  November 16, 2017  
Subject: Report of Actions by the Curriculum Committee through 11/14/2017 
 
 
1. Actions previously reported to the Senate 
(a) Proposed change to the Curriculum Committee Procedures 
Description Date approved by Curriculum Committee 
1. Procedures for creating Experimental Courses (Unanimous show of 
hands) 9-26-17 
 
(b) Proposed new experimental course - For Senate Information Purposes only 
Course Title Date approved by Curriculum Committee 
1. CSN 100 – Introduction to Cybersecurity (Unanimous show of hands) 10-3-17 
 
(c) Proposed change to the existing course 
Course Title Date approved by Curriculum Committee 
1. BUS 54 – Entrepreneurship – Change in course prerequisites 
(Unanimous show of hands) 10-24-17 
 
2. Actions reported to the Senate for the first time 
 
(a) Proposed change to the existing course 
Course Title Date approved by Curriculum Committee 
1. CSI 33 – Date Structures – Change in course prerequisites 
(Unanimous show of hands) 11-7-17 
 
(b) Proposed change to the existing degree program     
Program Title Date approved by Curriculum Committee 
1. Cybersecurity and Networking AAS Degree – Change in program 
requirements (Unanimous show of hands) 11-7-17 
 
(c) Proposed change to the existing course 
Course Title Date approved by Curriculum Committee 
1. RDL 21 – Reading in the Sciences and Technologies – Change in course 
description 
(Unanimous show of hands) 11-14-17 
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(d) Proposed new experimental course - For Senate Information Purposes only 
Course Title Date approved by Curriculum Committee 
1. RDL 31 – Reading and Assessing Research Documents (Unanimous show 
of hands) 11-14-17 
 
(e) Proposed new experimental course - For Senate Information Purposes only 
Course Title Date approved by Curriculum Committee 
1. ACS 50 –Automotive Technology Internship (Majority show of hands 
with 1 abstention) 11-14-17 
 




Procedures for creating Experimental Courses (this policy supersedes all previous Bronx 
Community College Curriculum Committee procedures for experimental courses including 
the Codification dated June 2001, page 24, 4E) 
 
Departments may propose to create new courses on an experimental basis.  A department 
interested in proposing an experimental course should consult with the Bronx Community 
College (BCC) Office of Academic Affairs (OAA) before fully developing the course.  The 
process at the BCC Curriculum Committee for consideration of an experimental course is the 
same as for a regular course: Departments must submit a course syllabus, Chancellor’s 
University Report New Course Form, and any other supporting documentation needed to 
substantiate the new course.  A proposed experimental course will receive full consideration of 
the Curriculum Committee and complete the same review process as all other proposals.  Upon 
completion of the review, the Curriculum Committee shall take a vote, on an advisory basis, 
reported to the BCC President for approval and to the College Senate for information purposes.  
Once an experimental course receives Presidential approval, the new experimental course is 
included with other BCC curricula items and submitted to CUNY Board of Trustees as an 
information item.  An approved experimental course may be offered for no more than two 
semesters.  The two semesters do not need to be sequential but must occur within two years of 
approval. 
 
This procedure is in conformity with the CUNY Manual of Policy BTM,1969,06-23,002,_G. 
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Policy 1.17 Experimental Courses 
The Board of Trustees gives authorization to each senior and community college of The City 
University of New York to introduce on an experimental basis, as many as fifteen courses per 
semester approved by the Curriculum Committee of the Faculty Council, and by the President, with 
the understanding that such courses would not be offered for more than two semesters without the 
usual Board of Trustees review, and with the further understanding that this resolution does not 
permit the establishment of new programs, departments, or schools. (BTM,1969,06-23,002,_G) 
All courses introduced under this experimental course policy shall be sent for informational purposes 
only to all members of the Board of Trustees along with the subsequent departmental evaluation of 
such courses. (BTM,1969,06-23,002,_G) 
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AIV.1 : Experimental  
 
CUNYfirst Course ID  
Department(s) Engineering, Physics and Technology 
Career [ X ]Undergraduate  [ ]Graduate   
Academic Level [ X ] Regular  [ ]Compensatory  [ ] Developmental  [ ]Remedial    
Subject Area Cybersecurity and Networking 
Course Prefix & Number CSN 100 
Course Title Introduction to Cybersecurity 
Catalogue Description 
 
This course is an introduction to the concepts and applications of cybersecurity. It presents an overall picture of the 
cybersecurity principles. It also introduces basic networking, assessing and handling of security risks, hardware 
components, and basic computer troubleshooting used in computer systems. 
Prerequisites MTH 1 
Co-Requisites ENG 2 or RDL 2 
Credits 3 
Contact Hours 2 rec 3 lab 
Liberal Arts [  ] Yes  [ X ]  No   










__X_ Major            
____ Gen Ed Required                                  ____ Gen Ed - Flexible                                                
____ English Composition              ____ World Cultures                      
____ Mathematics                            ____ US Experience in its Diversity                                          
____ Science                                    ____ Creative Expression 
                                                           ____ Individual and Society 
                                                           ____ Scientific World        
Effective Term Spring 2018 
 
Rationale:   This course is designed to introduce students to the field of cybersecurity and networking. It is intended to appeal to both the student 
considering a career in Cybersecurity and Networking as well as a student who just wants to learn more about the field. This course is a requirement 
for proposed certificate and A.A.S. in Cybersecurity and Networking. It is proposed as an experimental course for spring 2018 in part to allow the 
department to pilot the course and refine it before anticipated full approval by CUNY and NYS of the certificate/AAS in Cybersecurity and Networking 
Technology.  
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BRONX COMMUNITY COLLEGE 
OF THE CITY UNIVERSITY OF NEW YORK 
Department of Engineering, Physics & Technology 
 
CSN 100 – Introduction to Cybersecurity 
 
  
Instructor:      Course: CSN 100 Section:  
Phone:       Credits/Hours: 2 rec 3 lab 3 cr /5 hr 
Email:       Pre-requisite: MTH 1 Co-req: ENG 2 or RDL 2 
Office Hours:      Class meets: 
 
Course required textbook:  
Introduction to Computer Security, 2nd Edition, 2011  
Author: Michael Goodrich, Roberto Tamassia 
Publisher: Pearson 
ISBN-13: 9780321511003 
Reference book: Computer Security: Principles and Practice, 3rd Edition, 2015 





This course is an introduction to the concepts and applications of cybersecurity. It presents an overall 
picture of the cybersecurity principles. It also introduces basic networking, assessing and handling of 
security risks, hardware components, and basic computer troubleshooting used in computer systems. 
 
Course Learning Objectives: 
After completing this course, students will be able to: 
▪ Identify the basic cybersecurity concepts. 
▪ Demonstrate the basic computer and network security threats. 
▪ Identify various authentication technologies. 
▪ Identify the fundamentals of computer forensics concepts. 
▪ Demonstrate the basic operating system concepts. 
▪ Demonstrate the fundamentals of Secure Storage. 
 
Class Participation/Attendance:   
Class attendance and participation are significant components of the learning process and play 
a major role in determining overall student academic achievement. Therefore, students are 
strongly encouraged to attend and participate in all class sessions of the course in which they 
are registered. The maximum number of excused absence hours is limited to one more class 
hour than the contact hours. For example, a student enrolled in a class that meets five hours 
per week is allowed six hours of absence (not six days). Final grades will be lowered ½ grade for 
each class hour absence thereafter (e.g., if a student’s original grade is an A, then it will be 
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lowered to an A-). Late arrivals (10-30 minutes) to class will be considered ½ class hours 
absence. Arrivals after 30 minutes may, at the discretion of instructor, be marked absent for the 
entire class. 
 
Grading:   
Lab     30% 
Homework    10% 
Midterm     20% 
Project                 15% 
Final Exam     25% 
Total  100%__ 
 
Laboratories: 
Labs are designed to strengthen the cybersecurity concepts. They include introduction to the 
networking components (e.g., hardware, software, protocols and connection medium) as well 
as cybersecurity elements (e.g., application security, information security and network 
security). This is achieved as students are introduced to the network switches, routers, firewalls 
and security devices. Students reinforce operating systems concepts by managing memory and 
file system security and virtual machines. Students also install and configure virus protection 
software and firewalls to enable application and web security. 
 
Exams: 
The midterm exam, as conducted on the 7th week of the semester, will be a theoretical exam 
focusing on the topics learned by the 6th week in the lecture class. The final exam, as conducted 
in the final exam week, will also be theoretical and will focus primarily (approx. 70%) on the 
topics learned after the midterm. 
 
Final Project: 
Student must select a final project before or by the 12th week of the semester, as guided by the 
instructor. Typical projects may be managing and configuring network routers, switches or 
operating system; securing computer system and network devices. Students can select their 
own, relevant projects but they must be approved by the instructor. On completion of the 
project, students are expected to write a summary report. Final project summary report along 
with the project presentation is due by the 14th week of the semester. 
 
Blackboard and Email: 
All students must have access to a BCC email account and CUNY Portal Account.  Students in 
need of assistance/troubleshooting can access support at the campus academic computer 
center, library and learning center. For more information about academic resources and 
support services, students may visit the link http://www.bcc.cuny.edu/academic-support-
services/#degTop2 . Students must activate their accounts. 
 
 




Week 1 Introduction to Cybersecurity concepts 
Week 2 Understanding Security Goals  
Week 3 Introduction to authentication techniques 
Week 4 Introduction to Computer Forensics 
Week 5,6 Introduction to Malicious Software: Malware 
Week 7 Review & Mid Term Exam 
Week 8 Introduction to the Operating System 
Week 9 Introduction to the Network Models 
Week 10 Introduction to the Firewalls 
Week 11 Introduction to the Web Security 
Week 12 Introduction to Penetration Testing concepts 
Week 13 Introduction to Secure Storage 
Week 14 Introduction to Spam and Cybercrime 
Week 15 Final Exam 
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AV: 1 Changes to be offered in the Department of Business and Information Systems 
FROM  TO  
Departments Business and Information Systems Departments NC 
Course BUS 54 – Entrepreneurship Course NC 
Credits  3 Credits  NC 
Hours 3 rec Hours NC 
Prerequisite FIN 31 and MKT 11 Prerequisite BUS 51 
Co-requisite None Co-requisite NC 
Description This course is a practical guide to the entrepreneurial 
process that leads to starting a new business.  It is a 
hands-on, team-based course that will challenge students 
to apply principles, concepts and frameworks to real world 
situations. The course activities will include evaluating 
commercial potential of business ideas and opportunities, 
researching markets and competition, understanding the 
importance of patents and copyrights, developing a 
business plan, learning the process of acquiring 







Liberal Arts [  ] Yes  [X] No   Liberal Arts [  ] Yes  [X] No   
Course Attribute (e.g. 
Writing Intensive, etc.) 






   X    Not Applicable 
____ Required 
____ English Composition 
____ Mathematics 
____ Science  
__ Flexible 
__ World Cultures                                       
___ US Experience in its Diversity                
___ Creative Expression 
___ Individual and Society 
____ Scientific World 
General Education 
Component 
   X    Not Applicable  
____ Required 
____ English Composition 
____ Mathematics 
____ Science  
__ Flexible 
__ World Cultures                                       
___ US Experience in its Diversity                
___ Creative Expression 
___ Individual and Society 
____ Scientific World 
Effective Date  Effective Date Fall 2018 
 
Rationale:  The course prerequisite of BUS 54 is being modified to align it with the prerequisite required for BUS 52 and BUS 53.  The Business 
Administration AS Degree – Management Option was modified in Spring 2017 to require a selection of two of these three courses.   This alteration of 
course prerequisite was erroneously omitted from the proposal to create BUS 54 as a permanent course in Spring 2017.  Students can successfully 
complete BUS 54, with the knowledge gained in BUS 51. 
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AV: 1 Changes to be offered in the Department of Mathematics and Computer Science 
FROM  TO  
Departments Mathematics and Computer Science Departments NC 
Course CSI 33 – Data Structures  Course NC 
Credits  3 Credits  NC 
Hours 2 recitation 2 lab Hours NC 
Prerequisite CSI 32, and ENG 2 and RDL 2 if required Prerequisite CSI 32 and CSI 35 and ENG 2 and RDL 2 if 
required 
Co-requisite  Co-requisite  
Description Introduction to data structures and algorithms for 
developing solutions to various computational 
problems for sorting and searching large 
collections of data. Topics include container 
classes, pointers and dynamic arrays, linked lists, 







Liberal Arts [  ] Yes  [ X] No   Liberal Arts [  ] Yes  [X] No   
Course Attribute (e.g. 
Writing Intensive, 
etc.) 






__X_ Not Applicable 
____ Required 
____ English Composition 
____ Mathematics 
____ Science  
__ Flexible 
__ World Cultures                                       
___ US Experience in its Diversity                
___ Creative Expression 
___ Individual and Society 
____ Scientific World 
General Education 
Component 
__X_ Not Applicable 
____ Required 
____ English Composition 
____ Mathematics 
____ Science  
__ Flexible 
__ World Cultures                                       
___ US Experience in its Diversity                
___ Creative Expression 
___ Individual and Society 
____ Scientific World 
Effective Date  Effective Date Fall 2018 
 
Rationale:  CSI 35, Discrete Mathematics II, covers algorithms, graph algorithms, graph theory, trees, algorithmic structures of iteration 
and recursion, and their relation to each other, and other topics that are used and implemented in CSI 33. Therefore, CSI 35 really 
should be a prerequisite for CSI 33. Making CSI 35 a prerequisite is in line with standard practice at other colleges, like City College, 
Lehman College, Hunter College, and LaGuardia Community College. The change in the prerequisites will not change the content of CSI 
33, but it will free up more time in CSI 33 to focus on implementation of the aforementioned structures and algorithms and to illustrate 
that Computer Science and Software Design (Programming) are really Applied Mathematics.  
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Section AIII: Changes in Degree Programs 
  
AIII.1 The following revisions are proposed for the Cybersecurity and Networking program   
Program: AAS in Cybersecurity and Networking 
Program Code: TBD (not yet assigned by NYSED) 
Proposed Changes: Change HIS 10/11 from a required course to a “strongly recommended” course. Add “required” before other specific courses in 
the required core. Reformat degree requirements to show that specific courses in the core are required as part of the major.  
Effective: Fall 2018 
 
From  To  
Course    Description                                                                     Crs Course    Description                                                                     Crs 
Required Core 
A. English Composition 
• ENG 110 Fundamentals of Composition and Rhetoric OR 
ENG 111 Composition and Rhetoric I (3 Credits) 
• ENG 112 Composition and Rhetoric II (3 Credits) 
B. Mathematical and Quantitative Reasoning 
• MTH 30 Pre-Calculus Mathematics or MTH 23 Probability and Statistics1 (3-4 
Credits) 
C. Life and Physical Sciences 
• PHY 11 College Physics I (4 Credits) 
 
Flexible Core 
A. World Cultures and Global Issues 
• HIS 10 History of the Modern World OR 
HIS 11 Introduction to the Modern World (3 Credits) 
C. Scientific World 
• PHY 12 College Physics II (4 Credits) 
D. Individual and Society 





A. English Composition (6 credits) 
B. Mathematical and Quantitative Reasoning (3-4 Credits) 
• Required: MTH 30 Pre-Calculus Mathematics or MTH 23 Probability and 
Statistics1, 2 
C. Life and Physical Sciences (4 Credits) 






D. Individual and Society (3 Credits) 
• Required: COMM 11 Fundamentals of Interpersonal Communications2  
E. Scientific World (4 Credits) 
• Required: PHY 12 College Physics II2 
A-E: Select one course from flex core areas A, B, C, D, or E (3 Credits) 
• Strongly Recommended: HIS 10 History of the Modern World OR 
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• ART 10 Art Survey OR MUS 10 Music Survey (1 Credit) 
• FYS 11 First Year Seminar2 (1 Credit) 
• PEA Physical Education Activity Course (1 Credit) 




• CSN 100 Introduction to Cybersecurity (3 Credits) 
• CSN 105 Computer Hardware and Software (3 Credits) 
• CSN 110 Network Fundamentals (3 Credits) 
• CSN 120 Network Switching and Routing (3 Credits) 
• CSN 130 Network Operating Systems I (3 Credits) 
• CSN 132 Network Operating Systems II (3 Credits) 
• CSN 140 Network Scripting (4 Credits) 
• CSN 150 Cybersecurity (4 Credits) 
• CSN 160 Ethical Hacking and Network Penetration Testing (3 Credits) 
• CSN 170 Internet and Cloud Computing (3 Credits) 
• CSN 190 Cybersecurity Project (1 Credits) 
 
SUBTOTAL 36-37  





1Students planning to transfer to a four-year degree program are encouraged to 
take MTH 30 Precalculus. Students who take MTH 23 must also complete a one 
credit elective course.   
 
2Students must take FYS 11 prior to earning 24 equated or degree credits. 
Students who have earned 24 or more equated or degree credits are permitted 
to use the one credit as a free elective. It is highly recommended that students 
take FYS 11 in their first or second semester. 
• ART 10 Art Survey OR MUS 10 Music Survey (1 Credit) 
• FYS 11 First Year Seminar3 (1 Credit) 
• PEA Physical Education Activity Course (1 Credit) 




• CSN 100 Introduction to Cybersecurity (3 Credits) 
• CSN 105 Computer Hardware and Software (3 Credits) 
• CSN 110 Network Fundamentals (3 Credits) 
• CSN 120 Network Switching and Routing (3 Credits) 
• CSN 130 Network Operating Systems I (3 Credits) 
• CSN 132 Network Operating Systems II (3 Credits) 
• CSN 140 Network Scripting (4 Credits) 
• CSN 150 Cybersecurity (4 Credits) 
• CSN 160 Ethical Hacking and Network Penetration Testing (3 Credits) 
• CSN 170 Internet and Cloud Computing (3 Credits) 





• Free Elective1 (0-1 Credit)  
GRAND TOTAL 60 
 
1Students planning to transfer to a four-year degree program are encouraged 
to take MTH 30 Precalculus. Students who take MTH 23 must also complete a 
one credit elective course.   
 
2Students must select the following courses, MTH 30/23, PHY 11, COMM 11, 
PHY 12, in the core areas noted as they are required for the major and will 
allow a student to graduate without exceeding 60 credits.  
 




3Students must take FYS 11 prior to earning 24 equated or degree credits. 
Students who have earned 24 or more equated or degree credits are permitted 
to use the one credit as a free elective. It is highly recommended that students 
take FYS 11 in their first or second semester. 
 
 
Rationale:  In Summer 2017, the CUNY Office of Academic Affairs (OAA) rejected the degree requirements as passed by the College in spring 2017, stating that  
courses in the Flexible Core for an AAS program can be required only if they are directly related to the program. COMM 11 and HIS 10/11 were judged by CUNY to 
not be “directly related” to the program. After communication with affected department chairs, the BCC OAA successfully appealed to CUNY to maintain COMM 11 
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AV: 1 Changes to be offered in the Department Education and Academic Literacy 
FROM  TO  
Departments Education and Academic Literacy  Departments NC  
Course RDL 21 Reading in the Sciences and Technologies Course NC 
Credits  3 Credits  NC 
Hours 3 Hours NC 
Prerequisite RDL 2, MTH 5, ENG 2 Prerequisite NC 
Co-requisite  Co-requisite  
Description This three-credit course was initiated at the request 
of the Nursing Department. The course assists 
students with increasing technical reading 
comprehension and developing vocabulary 
enhancement skills relevant to the medical and 
scientific fields. The course also assists students with 
study skills useful in demonstrating critical and 
evaluative comprehension to the level needed for 
entry in the nursing and other technology programs. 
 
Description This course provides reading instruction 
and critical thinking strategies specific 
to the STEM fields. Upon 
demonstrating critical and evaluative 
comprehension of scientific texts, 
students will assess a variety of 
scientific texts, from textbook chapters 
to popular non-fiction book chapters on 
STEM topics.  Students will synthesize 
readings in science disciplines and 
produce a literature review that 
demonstrates understanding of how 
texts are located in specific contexts and 
discourses. Developing literacy skills 
and strategies in the content area will 



















_X__  Not Applicable 
____ Required 
____ English Composition 
General Education 
Component 
   X     Not Applicable  
____ Required 
____ English Composition 
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____ Mathematics 
____ Science  
__ Flexible 
__ World Cultures                                       
___ US Experience in its Diversity                
___ Creative Expression 
___ Individual and Society 
____ Scientific World 
____ Mathematics 
____ Science  
__ Flexible 
__ World Cultures                                       
___ US Experience in its 
Diversity                
___ Creative Expression 
___ Individual and Society 
____ Scientific World 
Effective Date  Effective Date Fall 2018 
 
Rationale:  The change in course description reflects wider application of the academic literacy across the sciences instead of being 
limited to the field of nursing. The course covers critical reading and thinking skills from various subjects in the sciences and is 
intended for all STEM majors. The required readings for the course also draw upon texts from physics, chemistry, biology, nursing, 
and environmental sciences.  
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BRONX COMMUNITY COLLEGE 
Department of Education and Academic Literacy 
RDL 21: Reading in the Sciences and Technologies 
Course description: This course provides reading instruction and critical thinking strategies specific to the 
STEM fields. Upon demonstrating critical and evaluative comprehension of scientific texts, students will assess 
a variety of scientific texts, from textbook chapters to popular non-fiction book chapters on STEM topics.  
Moreover, students will synthesize readings in the science discipline and produce a literature view that 
demonstrates understanding of how texts are located in specific contexts and discourses. Developing literacy 
skills and strategies in the content area will prepare students as health and science majors. 
 
Student Learning Objectives:  
1. Gather, interpret, and assess scientific readings from a variety of sources. Students will examine specific 
features of scientific texts that distinguish them from texts in non-science disciplines.  
 
2. Evaluate evidence provided in texts using various reading and analytical strategies. Students will 
demonstrate understanding through annotated notes and synopses.   
3. Demonstrate ability to identify key points and arguments through critical responses. Students will also 
produce a lengthier research report, which will synthesize several readings, assessing the arguments in 
each text. 
 
4. Identify and apply fundamental concepts (threshold concepts) and methods of one of more of the 
following disciplines: computer science, history of science, life and physical sciences, logic, 
mathematics, statistics, and technology-related studies. 
5. Examine empirical evidence supporting a scientific theory, evaluating charts, graphs, and other visual 
aids. By completing pattern sheets, students will demonstrate ability to interpret evidence systematically 
and effectively. 
6. Connect scientific theory and methods to popular non-fiction science texts that concern contemporary 
local, national, and global issues. 
 
Grading:  
Attendance: Students are expected to arrive on time and stay until the end of the class. Students are 
expected to provide documentation (work schedule, doctor’s note, flight ticket) for missed classes.  
 
Class participation (15%): Students are expected to come to class prepared and participate during 
discussions. Cell phones should be turned off or silenced during class.  
 
Assessments (50%): Assessment will be based on readings, lectures, and discussions.  
 Midterm exam    15% 
 Final exam     15% 
 Quizzes     20% 
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Assignments (15%): Summaries, reading pattern sheets, annotated bibliographies must be uploaded to 
Blackboard.  
 
Final Project (20%): Students will develop individual research projects. The topic of project should be 
related to students’ major or area of interest in the sciences and discussed with the instructor. After the 
midterm exam, students will begin to collect, read, and annotate material. Rubric on BB.  
Required Textbook:  
Science Matters – Achieving Scientific Literacy Robert M. Hazen & James Trefil, Anchor Books 
(Random House, Inc.), 2009 ISBN 978-0-307-45458-4; $16 new from Amazon, as little as $4 used.  
J. W. Wilson (2009). Reading Links. 2nd edition. Kendall Hunt.  
Additional Readings:  
 “Why Onions Make Us Cry” https://www.sciencenewsforstudents.org/article/why-onions-make-us-cry  
Berrett, Dan and and Libby Sander.  2013.  "Many Students Don't Practice Vital Quantitative Literacy 
Skills in Class, Study Finds."  The Chronicle of Higher Education.   
Kemp, Marian and Barry Kissane.  2010.  “A Five Step Framework for Interpreting Tables and Graphs 
in their Contexts.”  ICOTS8.  Invited paper, refereed.  6 pp.  
Wainer, Howard.  1992.  "Understanding Graphs and Tables."  Educational Researcher 21(1): 14-23. 
“Puzzling Over Proteins to Study Life and Death.” https://www.sciencenewsforstudents.org/article/cool-
jobs-puzzling-over-proteins-study-life-and-death  
A. Faulkner & D. Stahl (1999). Reading Strategies for Nursing and Allied Health. Boston, MA.  
J. Bennett (2014). (Don’t be) “Bad at Math.” Math for Life: Crucial Ideas You Didn’t Learn in School. 
Chap. 1. Boulder, CO.  
J. Bennett (2014). Thinking with numbers. Math for Life: Crucial Ideas You Didn’t Learn in School. 
Chap. 2. Boulder, CO.  











Week 1 Reading in the Sciences    
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∙Introduce and review syllabus  
∙Why is reading important in 
the sciences? 
∙Survey reasons why students 
find reading a science text 
challenging  
∙Why is reading a science text 
different from reading a novel 
or social science text?  
∙Science texts have 
specific features that 
distinguish them from 
social science or literary 
texts.  
∙Science texts include 
several graphic organizers 
like charts, graphs, tables.  
∙Terminology is used 
differently than in 
everyday life.  
[Read] Science Matters, 
Introduction 
 
[HW] Look over “Matter and 
Energy, Atoms and Molecules” 
from Basic Concepts of 
Chemistry (BB). Compare the 
chapter to a chapter from a 
non-science textbook. What are 
some differences you notice? 
What are some things we can 
infer about science textbooks?  
Week 2 Note-taking/annotating   
 ∙What are ‘good notes?’ 
∙Why is it important to take 
good notes?  
∙What methods of note-taking 
are there, and which one is 
most effective? 
∙What strategies help one 
produce better notes?  
∙How to annotate a text? 




∙Good note-taking requires 
an understanding of the 
typographical features of a 
text (format, fonts, 
punctuation).  
∙The reader must identify 
main ideas, key concepts, 
definitions, supporting 




makes text comprehension 
easier.  
[Read] Reading Links, chap. 5 
 
Reading “Why Onions Make 
Us Cry.” Annotate text while 
reading.  
 
[In class] Note-taking practice 
 
[HW] Annotate and produce 
study notes for pp. 51-52, 
Reading Links.  
 
Week 3 Vocabulary/Terminology    
 ∙Why is science terminology 
difficult to understand?  
∙How can one better 
understand scientific 
vocabulary by using context 
clues?  
∙How can structural analysis 
help one to identify the 
definition of scientific 
terminology?  
∙What are some words that are 
used differently in physics, 
biology, and/or chemistry?  
∙Technical vocabulary is 
oftentimes used in the 
sciences much differently 
from the way they would 
be used in other contexts.  
∙Knowing prefixes, roots, 
and suffixes can help 
identify terminology.  
∙Vocabulary may even be 
used differently across the 
sciences.  
[Read] Reading Links, chap. 7, 
chap. 9, and Appendix 
 
[In class] Make a word list that 
lists commonly used prefixes, 
suffixes, and roots. Students 
will fill out the lists.  
 
[HW] After looking through a 
chapter of a science textbook 
chapter, list all the words you 
see that begin with the prefixes 
on the word wall.  
 
BB Quiz #1  
Week 4 Quantitative Literacy  
 ∙What is quantitative literacy 
and why is it important in 
science?  
∙Why is it important to 
understand the why of 
mathematical applications in 
science?  
∙The focus of quantitative 
literacy is math in context, 
rather than math floating 
above context.  
∙Strengthening quantitative 
literacy allows students to 
[Read] Many Students Don’t 
Practice Quantitative Literacy 
in Class.  
 
Science Matters, Introduction 
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∙Understanding conversions 
and scientific notation 
∙What is the metric system and 
when is it used?  
critically assess quantities 
and numbers.  
∙Because science and math 
are so closely tied 
together, understanding 
math is critical.  
[HW] One-page critical 
response to the article. Should 
also reflect on how important 
you think QL is in your 
particular major. Why (or why 
not) and to what extent?  
 
Quantitative literacy 
assessment must be completed 
in BB.  
Week 5 Reading Beyond the Text   
 ∙How should one read graphs, 
charts, tables, and other visual 
aids?  
∙What information should 
students extract from visual 
aids?  
∙Why is it important to assess 
visual aids as well as text?  
∙How can visual aids be used 
as a powerful study tool?  
∙ How are visual aids chosen? 
In other words, do different 
visual aids (charts, graphs, 
tables) serve different 
purposes? 
∙Visual aids help students 
see ideas and concepts at a 
glance.  
∙Tables, charts, and pie 
charts are used to display 
different types of 
information.  
∙It is important to evaluate 
visual aids as an integral 
part of the text.  
 
[Read] Reading Links, chap. 
13 (Visualizing to Interpret and 
to Remember) 
 
Read A Five Step Framework 
for Interpreting Tables and 
Graphs in their Contexts. 
 
Understanding Graphs and 
Tables 
 
[HW] Select of the visual aids 
on BB. Using the rubric, 
analyze the visual aid and 
summarize what data is being 
conveyed and what you can 
learn from it.  
 
BB Quiz #2 
Week 6 Reading to Find Evidence   
 ∙ What is considered 
supporting evidence in the 
sciences?  
∙ How are case studies and 
testimonies used in scientific 
reading?  
∙ Distinguishing between fact 
and opinion.  
∙ Can scientific evidence be 
time-sensitive?  
∙ What kind of evidence can 
we see across the sciences 
(physics, chemistry, biology, 
earth sciences)? 
∙ Evidence is defined 
differently in the natural 
and applied sciences than 
it is in the humanities.  
∙ In scientific texts, 
opinions and personal 
viewpoints are not as 
important as scientific 
data.  
[Read] Reading Links, chap. 
11 (Understanding the 
Recording of Evidence in 
Science)  
 
 [HW] Read “Puzzling Over 
Proteins to Study Life and 
Death.” Fill out the pattern 
sheet. What constitutes as 
evidence in the article? What 
idea/hypothesis does that 
evidence point to? How is the 
evidence organized?  
 
BB Quiz #3 
 
Week 7 Reading Dense Texts  
 ∙ What purpose do concept 
maps serve?  
∙ Pattern sheets and flow 
charts are useful for 
keeping track of 
[Read] Reading Links, chap. 
14 (Concept Mapping and 
Review of Study Strategies)  
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∙ What are things to remember 
when paraphrasing?  
∙ What are things to consider 
when comparing and 
contrasting texts?  
∙ How does one stay organized 





while reading.  
∙ Longer texts require an 
understanding of text 
structure and the different 
layers of supporting 
details.  
 
[HW] Read Science Matters, 
chap. 2. Create a concept map 
of the chapter as you read.  
 
 
Week 8 Reading in Chemistry 
 ∙ How are texts created in 
chemistry?  
∙ How to organize a textbook 
chapter or book chapter in 
chemistry?  
∙ Students will use pre-
reading and post-reading 
strategies to guide reading 
chemistry textbooks.  
∙ Close attention will be 
given to chapter learning 
objectives.  
[Read] Science Matters, chap. 
4 & 9.  
 
[HW] 2-page synopsis & notes, 
concept map to be submitted 
Week 9  Reading in Biology 
 ∙ How are texts created in 
biology?  
∙ How to organize a textbook 
chapter or book chapter in 
biology?  
∙ Students will use pre-
reading and post-reading 
strategies to guide reading 
chemistry textbooks.  
∙ Close attention will be 
given to chapter learning 
objectives. 
[Read] Science Matters, chap. 
16 &18  
 
[HW] 2-page synopsis & notes, 
concept map to be submitted 
Week 10  Reading in Physics 
 ∙ How are texts created in 
physics?  
∙ How to organize a textbook 
chapter or book chapter in 
physics? 
∙ Students will use pre-
reading and post-reading 
strategies to guide reading 
chemistry textbooks.  
∙ Close attention will be 
given to chapter learning 
objectives. 
[Read] Science Matters, chap. 
11 & 12 
 
[HW] 2-page synopsis & notes, 
concept map to be submitted 
Week 11 Reading in Math  
 ∙ How and why is math 
relevant to reading science 
texts?  
∙ What does it mean to 
understand math in a reading 
context?  
∙ Quantitative literacy 
means more than 
mathematic formulae. QL 
refers to understanding the 
context of math.  
∙ Reading science texts 
becomes a challenge when 
students lack an 
understanding of 
mathematics.  
[Read] Math for Life, chap. 1 
& 2  
 
[HW] Respond to the chapters 
using the reading 
comprehension questions on 
BB.  
 
BB Quiz #4 
Week 12 Reading Science in the World 
 ∙ How do we synthesize 
information from science texts 
and non-academic science 
books?  
∙ Do we approach science 
books for a general audience in 
∙ Students will examine 
the differences between 
science books written for a 
general audience and 
consider the features in 
[Read] The Omnivore’s 
Dilemma, chap. 19 (Gathering: 
The Fungi)  
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the same way we would a 
science textbook?  
comparison to science 
textbook chapters.  
[HW] 2-page response in 
which students compare this to 
“fungi” chapter in textbook.  
Week 13 Individual Research Project  
 ∙ What are the research 
documents students can use to 
further their knowledge in the 
sciences?  
∙ Upon reading the literature, 
how can students organize 
their research findings?  
∙ Students will focus their 
research on making text-
to-text connections.  
∙ Students will be required 
to synthesize information 
from different texts.  
After reviewing the reading 
strategies and skills covered in 
the course, students should 
begin developing a mini-
research project in which they 
use concepts/theories in science 
textbook chapters to 
highlight/critique scientific 
phenomena in non-academic 
texts. Detailed instruction and 
rubric on BB.  
Week 14 Individual Research Project & Presentations 
 Students will present their findings and are expected to upload their work on BB.  
Week 15 Finals Week    
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Department(s) Education and Academic Literacy  
Career [ X  ] Undergraduate  [ ] Graduate   
Academic Level [X ] Regular  [   ] Compensatory  [   ] Developmental  [   ] Remedial    
Subject Area Academic Literacy  
Course Number RDL 31 
Course Title Reading and Assessing Research Documents 
Catalogue Description 
 
This survey course introduces students to reading documents pertaining to quantitative and qualitative research in different 
subject areas. Students will learn to understand and analyze readings, distinguish primary from secondary sources, and 
identify key features of scholarly research. Students will extract and analyze essential information, determining what 
constitutes fact and what is considered opinion. Students will engage in critical text-to-text comparisons and examine how 
texts contribute to a larger body of research. Students will be expected to synthesize various readings to construct larger 
conceptual understandings. 
Pre Requisites RDL 2 & ENG 2 
Co Requisites None 
Credits 3 
Contact Hours 3 
Liberal Arts [ X] Yes  [ ] No   
Course Attribute (e.g. 





_X__ Not Applicable 
____ Required                                                ___ Flexible                                       
____ English Composition               ___ World Cultures                      
____ Mathematics                             ___ US Experience in its Diversity 
____ Science                                     ___ Creative Expression 
                                                           ___ Individual and Society 
                                                           ___ Scientific World                      
Effective Term Fall 2018 
Rationale:   
As scholars, students in all disciplines are required to gather, assess, and evaluate information. While much attention is given to collecting resources and 
producing a research paper, instruction on analyzing and synthesizing information is not as prevalent. Without being able to 1) differentiate primary 
from secondary resources, 2) identify peer-reviewed research from general interest articles, and 3) synthesize research, students’ ability to effectively 
analyze information is limited. A course that highlights the importance of reading and assessing informational texts is necessary for all students in 
academia regardless of major or discipline.     
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BRONX COMMUNITY COLLEGE 
Department of Education and Academic Literacy 
RDL 31: Reading and Assessing Research Documents 
3 Credits, 3 Hours 
Instructor:  
Office:                                                                                   Office Phone:  
E-mail:                       Office Hours:  
Course Location:                                                                 Course Times:  
Pre-requisites: RDL 02, ENG 02  
 
Course Description: This course is a survey course that introduces students to reading 
documents pertaining to quantitative and qualitative research in different subject areas. Students 
will learn to understand and analyze readings, distinguish primary from secondary sources, and 
identify key features of scholarly research. Students will extract and analyze essential 
information, determining what constitutes fact and what is considered opinion. Moreover, 
students will engage in critical text-to-text comparisons and examine how texts contribute to a 
larger body of research. Finally, students will be expected to synthesize various readings to 
construct larger conceptual understandings.     
Student Learning Objectives:  
1. Students will gather, interpret, and assess research found in books, news articles, 
scholarly journals, and on websites and demonstrate the ability to critically read and 
understand the material.    
 
2. Students will read various research documents and identify evidence (statistics, 
experiments, theories, etc.), upon which they will critically evaluate the validity and 
value of the research document.  
 
3. Students will collect research from a number of different perspectives on a given 
topic or issue and synthesize their findings by putting together elements to form a 
whole.    
 
4. Students will examine how texts are products of views, opinions, and choices 
influenced by an individual’s experience or place in society. This idea will also 
extend to particular leanings of various publications, news agencies, etc.     
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5. Students will articulate ethical uses of data and other information resources to 
respond to problems and questions. In particular, students will closely examine issues 
pertaining to plagiarism and intellectual property. 
 
6. By synthesizing various reading material concerning local, national, and global 
issues, students will analyze the importance of being an informed citizen on 
individual or collective decision-making. 
 
Required Textbooks:  
Joanna M. Burkhardt and Mary C. MacDonald with Andrée J. Rathemacher (2010). 
Teaching Information Literacy: 50 Standards-Based Exercises for College Students, 
Second Edition. Chicago, IL. American Library Association, 2010. 152 p. $50.00. (ISBN: 
978-0-8389-1053-5.) 
Locke, L. F., Silverman, S. J., & Spirduso, W. W. (2010). Reading and understanding 
research. Los Angeles: SAGE. 
Wheelan, Charles. 2012. Naked Statistics: Stripping the Dread from the Data. New York: 
Norton. 
Grading:  
Attendance: Students are expected to arrive on time and stay until the end of the class. 
Students are expected to provide documentation (work schedule, doctor’s note, flight 
ticket) for missed classes.  
Class participation (15%): Students are expected to come to class prepared and 
participate during discussions. Cell phones should be turned off or silenced during class.  
Assessments (40%): Assessment will be based on readings, lectures, and discussions.  
 Midterm exam    15% 
 Final exam     15% 
 Quizzes     10% 
Assignments (15%): Summaries, reading pattern sheets, annotated bibliographies must 
be uploaded to Blackboard.  
Final Project (30%): Students are expected to develop a literature review that meets the 
research checklist and present their work to the class. The topic of the literature review 
should be related to students’ major or area of interest and discussed with the instructor. 
After the midterm exam, students will begin to collect, read, and annotate material. 
Literature review must follow rubric on Blackboard.  
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Additional Readings:  
• Booth, Wayne C., Gregory G. Colomb, and Joseph M. Williams. The Craft of Research. 
Chicago: University of Chicago Press, 2003, ch. 3, “From Topics to Questions,” pp. 40-
55. (BB) 
• Flanigan, William H. and Nancy H. Zingale. 2009. “Survey Research Methods” 
(Appendix), pp. 205-213, in Political Behavior of the American Electorate, 12th edition. 
Washington, DC: CQ Press, pp. 205-213. (BB) 
• CUNY Intellectual Property Policy. Found: 
http://www.cuny.edu/about/administration/offices/la/IP-Policy.pdf  
• Knopf, Jeffrey W. and Iain McMenamin. 2008. “How to Write a Literature Review” in 
Stephen Yoder, ed., Publishing Political Science: APSA Guide to Writing and 
Publishing. Washington, DC: American Political Science Association. 
• Kahneman, Daniel. 2011. Thinking, Fast and Slow. New York: Ferrar, Straus and 
Giroux. Chapter 7, “A Machine for Jumping to Conclusions.” (BB) 
• Asher, Herbert. 2012. Polling and the Public: What Every Citizen Should Know. 
Washington, DC: CQ Press. 
• Organizing Research for Arts and Humanities Papers and Theses. Page found: 
http://libguides.usc.edu/c.php?g=235208&p=1560697  
• Marlene Gram. 2015. “Buying Food for the Family: Negotiations in Parent/Child 
Supermarket Shopping: An Observational Study from Denmark and the United States.” 
Journal of Contemporary Ethnography. Vol. 44: 2 169-195. 
• Synthesizing Research: Converting Fruit into Fruit Smoothies. 
http://www.uis.edu/ctl/wp-content/uploads/sites/76/2013/03/Synthesizingresearch.pdf.pdf  
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Week-by-Week Schedule 
 Week 1 – The explosion of information and how we define research  
Teaching Information Literacy, chap. 1 
                   Reading and Understanding Research, chap. 1 
Week 2 – Why do some teachers say “No Wikipedia?” (Distinguishing between sources)  
  Reading and Understanding Research, chap. 3 
               Teaching Information Literacy, chap. 8 
Week 3 & 4 – Reading for differences between perspectives, opinions, facts, and statistics: 
 What’s “real” and what makes good research material? 
Booth, Wayne C., Gregory G. Colomb, and Joseph M. Williams. The Craft of 
Research. 
  Flanigan, William H. and Nancy H. Zingale. 2009. “Survey Research Methods” 
  Naked Statistics chap. 1-2 
Week 5 – The Web and Research (Library session)  
  CUNY Intellectual Property Policy 
  Teaching Information Literacy, chap. 5 
Week 6 – Primary vs. Secondary sources  
  Reading and Understanding Research, chap. 2 
Week 7 – Midterm examination 
Week 8 – Reading beyond words: making sense of charts, graphs, tables 
Shively, The Craft of Political Research, chapter 4, “Problems of Measurement: 
Accuracy” &  
chapter 5, “Problems of Measurement: Precision.” 
Week 9 – Reading critically 
  Kahneman, Daniel. 2011. Thinking, Fast and Slow. New York: Ferrar, Straus and 
Giroux.  
Chapter 7, “A Machine for Jumping to Conclusions.” 
Asher, Polling and the Public, chapter 3, “Wording and Context of Questions,” 
pp. 63-89. 
Week 10 – Reading in Context: reading about real-world issues 
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  Naked Statistics, chap. 6-7.  
Week 11 – The dinner table conversation: synthesizing information  
  Synthesizing Research: Converting fruit into fruit smoothies. 
Reading and Understanding Research, chap. 13 (Staying Organized While 
Reading Research  
Reviews) 
Week 12 & 13 – Writing mini literature reviews 
Week 14 – Presentations 
Week 15 – Final examination 
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CUNYfirst Course ID  
Department(s) Engineering, Physics & Technology 
Career [ x ]Undergraduate  [ ]Graduate   
Academic Level [ x ] Regular  [ ]Compensatory  [ ] Developmental  [ ]Remedial    
Subject Area Automotive Technology 
Course Prefix & Number ACS 50 
Course Title Automotive Technology Internship Program 
Catalogue Description 
 
This course is designed to allow qualifying students to apply the skills they have learned in the classroom by interning at a 
local garage in the community.  The first two weeks of the course will take place on campus and will address shop safety, 
setting expectations for placement in internship sites and scheduling.  Students will then report to their host garages to 
perform tasks typically done in a real automotive shop environment, which include, but are not limited to, interpreting and 
writing repair orders, use of service information systems, general automotive repairs and customer service.  Periodic 
evaluations for student progress will take place on site by a designated faculty or staff member, and those evaluations will 
be factored into the mid-term and final evaluations of the course.  This internship is considered to be an excellent practical 
experience for preparation for the Automotive Service Excellence (ASE) G1 exam.  The internship will consist of 50 hours of 
in-shop work, spread over an 8 week period.  (This one credit course can replace either the Music or Art requirement for the 
Automotive Program.) 
 
Prerequisites ACS 10, ACS11, ACS 12, ACS21, ACS24, Driver’s License 
Co-Requisites None 
Credits 1 
Contact Hours Recitation: 7.5 hours, Internship: 50 hours (These are total semester hours); 3 contact hours 
Liberal Arts [  ] Yes  [ x ]  No   
Course Attribute (e.g. 









__x__ Major            
____ Gen Ed Required                                  ____ Gen Ed - Flexible                                                
____ English Composition              ____ World Cultures                      
____ Mathematics                            ____ US Experience in its Diversity                                          
____ Science                                    ____ Creative Expression 
                                                           ____ Individual and Society 
                                                           ____ Scientific World        
Effective Term Spring 2018 
 
Rationale:  T h i s  c o u r s e  w i l l  a l l o w  o u r  s t u d e n t s  t o  b e n e f i t  f r o m  p r a c t i c a l ,  r e a l  w o r l d ,  h a n d s  o n  e x p e r i e n c e  
t h a t  i s  m u c h  n e e d e d  i n  t h e  c o m p e t i t i v e  a u t o m o t i v e  s e r v i c e  i n d u s t r y .  
 
 





COURSE TITLE:  ACS 50:  AUTOMOTIVE TECHNOLOGY INTERNSHIP  
 
Professor:    TBA                                              
 
DESCRIPTION:  
This course is designed to allow qualifying students to apply the skills they have learned in the classroom by 
interning at a local garage in the community.  The first two weeks of the course will take place on campus and 
will address shop safety, setting expectations for placement in internship sites and scheduling.  Students will 
then report to their host garages to perform tasks typically done in a real automotive shop environment, which 
include, but are not limited to, interpreting and writing repair orders, use of service information systems, general 
automotive repairs and customer service.  Periodic evaluations for student progress will take place on site by a 
designated faculty or staff member, and those evaluations will be factored into the mid-term and final 
evaluations of the course.  This internship is considered to be an excellent practical experience for preparation 
for the Automotive Service Excellence (ASE) G1 exam.  The internship will consist of 50 hours of in-shop 
work, spread over an 8 week period.  (This one credit course can replace either the Music or Art requirement for 
the Automotive Program.) 
 
 
FORMAT AND CREDITS: 1 credit; 7.5 total hours in classroom; 50 hours in internship 
PREREQUISITE: ACS 10, ACS 12, ACS 11, ACS21, ACS 24, Valid driver’s license 
COREQUISITE:   None 
 
TEXT:  Title:    The Auto Tech’s Handbook 
    Author: David J Ellingsen 
                        Publisher:  Auto Tech Works Publishing 
  ISBN:  978-0-9820097-0-3 
 
                        
REQUIREMENTS AND GRADING:                                                    
Lab & Class Participation              70%                                        
Mid Term Evaluation    15% 
Final Evaluation    15% 
 
Student Learning Outcomes: 
 
1) Gather, interpret and assess information from a variety of sources and points of view.  This includes learning to 
properly access, use and interpret the host garage’s service information systems and technical manuals. 
2) Evaluate daily shop tasks both critically and analytically.  The student intern will demonstrate a proper diagnostic 
approach to vehicle repair, and perform all tasks in accordance with the host shops policies and procedures. 
3) Produce well written repair orders upon completion of any services performed and be able to justify the actions of 
the repair in a logical manner. 
4) Identify and apply the fundamental concepts and methods of automotive repair and diagnostics, including (a) 
technical knowledge in the operation of modern automobiles, (b) the usage of common technology within the 
automotive industry (DVOM, Scan tools, Service Information Systems, etc.,) and demonstrate shop safety at all 
times. 
5) Complete all tasks, use all resources, interact with employees and customers, and respect the privacy of the host 
garage in an ethical and honest manner. 




WEEK 1:  Introduction to Course 
 Introduce the course content, personal portfolio, and student expectation.  
 Introduction to safety as it relates to heavy equipment, common hand tools, and 
highly compressed air. 
WEEK 2:   Fundamentals 
 Introduce the notion of working with others in a live environment and on 
customer’s vehicles. 
 Students will learn about communication, ethics and customer awareness and 
satisfaction.     
WEEK 3:   Beginning of placement 
 Coordinating facility and student schedules.       
WEEK 4:   Placement 
 Coordinate interviews and place students with participating shops.          
WEEK 5:  In Shop 
 Verify student attendance. 
WEEK 6:   In Shop 
 Schedule midterm conferences with supervisors. 
WEEK 7:   Midterm Evaluation 
 Conduct conferences with student supervisors and assess progress.  
WEEK 8:   In Shop 
 
WEEK 9:   In Shop 
       
WEEK 10:   In Shop   
  
WEEK 11:   In Shop 
  
WEEK 12:  In Shop 
         
WEEK 13:   In Shop 
 
WEEK 14:  Debriefing of shop activity: 
 Bring student back to classroom to discuss shop experience and fine-tune personal 
portfolio     
WEEK 15:   Final Evaluation 
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Committee on Academic Standing 
 
The grade of “P” or “NC” may be given as part of a ‘Pass/No Pass’ agreement between a 
student and instructor. The instructor is not obligated to grant this request.  In order to receive 
this grade, a student needs to continue attending the class, complete all assignments, and take the 
final exam.  
If a passing grade is earned (A+ through D-), the student will receive a grade of ‘P’ and 
credit for the course with no impact on GPA. If a failing grade is earned (F), the student will 
receive a grade of NC which does not affect the GPA. The required form is available from the 
Office of the Registrar. 
a) This option must be requested prior to the last day a student can withdraw and receive a 
grade of “W” via an agreement with the Office of the Registrar.   
b) Students must remain in compliance with Federal and State Satisfactory Academic 
Progress guidelines.  A student will be eligible for a maximum of two P/NC grades while 
attending BCC 
c) P/NC is not an option for courses in a major that require a specific minimum grade and/or 
have specific requirements due to programmatic accreditation or licensure regulations.   
 
--------------------------------------------------------------------------------------------------------------------- 
Question 1: How will the process work? 
Answer 1: It is s student initiated action.  The student will get the form from the Registrar’s 
Office, and it will be available as a fillable .pdf online, complete it and bring it to the faculty 
member.  The faculty member can grant or deny the request.  The student then, if the faculty has 
agreed, takes the signed form to the registrar.  It is fully the responsibility of the student to 
complete the process in a timely fashion. 
PLEASE NOTE: The form, which will be based on a model from Hunter College, will be 
available once the Senate approval has been granted 
 
Question 2: Does a faculty member have to give the same response to two students, in the 
same class, in the same semester?   
Answer: 2 
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CUNY BUDGET PLANNING CYCLE
Tax Levy Ledgers 
College Operations
• The Tax Levy Budget 
provides funding for 
college operations 
based various models 
that take student body, 
faculty and campus 
facilities into account. 
• A three-year weighted 
enrollment average is 
used to the allocation 









• The Student Tech Fee 
STF is a fee assessed to 
each student each 
semester for 
technology support and 
enhancements for 
students.  
• The spending plan is 
approved each year by 






• The EOC represents 
State allocation to 
support the 
administration of the 
NYC-based Education 
Opportunity Center.
Early Childhood  Center
• State allocation to 
provide complete 
childcare services to 
the students enrolled at 
the College.
Adult and Continuing 
Education
• ACE is non-credit 
educational, business 
and professional 
programs for adults, 
families and the 
community.  Self-
sustaining, costs are 
offset by course fees.
Related Entities
Bronx Community College Association
• The Association is a nonprofit entity 
created for the principle purpose of 
developing and cultivating 
educational, social, cultural, and 
recreational activities among BCC 
students.  The revenue is derived 
primarily from Student Activity Fees 
levied by CUNY and collected by the 
College on the Association’s behalf.
Bronx Community College Auxiliary 
Enterprises Corporation
• The Auxiliary is a nonprofit entity 
created for the principle purpose of 
developing and cultivating 
educational, social, cultural, and 
recreational activities among BCC 
community. The revenue is derived 
from bookstore, cafeteria, and 
parking, and EOC administrative funds.  
Revenue is also derived from film and 
photo rentals. 
Fiscal Year 2018 Budget 
Funding Allocations By Fiscal Year

Capital Plan – Resolution A Request 
BRONX COMMUNITY COLLEGE
AUXILIARY ENTERPRISE CORPORATION,INC.
FISCAL YEAR 2018  BUDGET PRESENTATION SUMMARY*
REVENUE:
Description General Fund Parking Fund EOC Overhead Total 
Facility Rental Revenue -- Film/Photo $      364,240.00 $               - $                - $      364,240.00 
Interest Revenue $         2,000.00 $               - $                - $          2,000.00 
Bookstore Comission Revenue $        48,000.00 $               - $                - $        48,000.00 
Cafeteria Comission Revenue $      145,000.00 $               - $                - $      145,000.00 
Catering Comission Revenue $        15,000.00 $               - $                - $        15,000.00 
Vending Comission Revenue $      186,000.00 $               - $                - $      186,000.00 
Pouring Rights Comission Revenue $        50,000.00 $               - $                - $        50,000.00 
Royalties - SMA $         2,000.00 $               - $                - $          2,000.00 
Royalties - Vending $        37,800.00 $               - $                - $        37,800.00 
Parking Fees $                  - $   163,000.00 $                - $      163,000.00 
Miscellaneous Income - EOC Overhead Fund $                  - $               - $      75,000.00 $        75,000.00 
Total  Revenue $      850,040.00 $   163,000.00 $      75,000.00 $    1,088,040.00 
TOTAL REVENUES $  850,040.00 $163,000.00 $  75,000.00 $1,088,040.00 
EXPENSES:
PROGRAM SERVICES
Parking $                  - $   120,000.00 $                - $      120,000.00 
Public Relations $        50,000.00 $               - $                - $        50,000.00 
Academic Support $        80,000.00 $               - $                - $        80,000.00 
Student Services $        50,000.00 $               - $                - $        50,000.00 
SUPPORTING SERVICES
Management & General $        36,500.00 $               - $                - $        36,500.00 
Campus Functions $      110,000.00 $               - $                - $      110,000.00 
Total  Expenses $      326,500.00 $   120,000.00 $                - $      446,500.00 
TOTAL EXPENSES $  326,500.00 $120,000.00 $            - $  446,500.00 
EXCESS REVENUE OVER EXPENSES $  523,540.00 $ 43,000.00 $  75,000.00 $  641,540.00 
FUND BALANCE ALLOCATIONS:
BEGINNING BALANCE ('18 Preliminary) $2,269,462.00 $177,647.00 $            - $2,447,109.00 
ENDING BALANCE $2,793,002.00 $220,647.00 $  75,000.00 $3,088,649.00 
* Includes Revenue for Film/Photo not included in formally adopted budget.
BRONX COMMUNITY  COLLEGE ASSOCIATION, INC. (BCC, INC.)
STUDENT ACTIVITIES FEES DISTRIBUTION* (CONSERVATIVE)
FY 2018
REVENUE:
Part Time Full Time Part Time Full Time Projected 
Headcount Headcount Rate Rate P/T Revenue F/T Revenue Total Collections@95% 
Summer 1,861 $  33.15 $    61,692.15 $       61,692.15 $          58,607.54 
Fall 3,250 $  33.15 $ 107,737.50 $     107,737.50 $        102,350.63 
6,612 $   58.15 $   384,487.80 $     384,487.80 $        365,263.41 
Spring 3,200 $  33.15 $ 106,080.00 $     106,080.00 $        100,776.00 
6,300 $   58.15 $   366,345.00 $     366,345.00 $        348,027.75 
Sub Total $ 275,509.65 $   750,832.80 $  1,026,342.45 $        975,025.33 
Earmarked Allocating Body
College Association 8,311 12,912 $  26.15 $   48.15 $ 217,332.65 $   621,712.80 $     839,045.45 $        797,093.18 
Child Development Ctr. 8,311 12,912 $     4.00 $     5.00 $    33,244.00 $     64,560.00 $       97,804.00 $          92,913.80 
Student Government 8,311 12,912 $     3.00 $     5.00 $    24,933.00 $     64,560.00 $       89,493.00 $          85,018.35 
Sub Total $ 275,509.65 $   750,832.80 $  1,026,342.45 $        975,025.33 
BRONX COMMUNITY  COLLEGE ASSOCIATION, INC. (BCC, INC.)
STUDENT ACTIVITIES FEES DISTRIBUTION
FY 2018
Child Development Center/Student Government (as indicated 
above) $187,297.00 $     177,932.15 
Athletics 8,311 12,912 $   4.75 $    8.50 $  39,477.25 $ 109,752.00 $179,229.25 $  170,267.79 
Student Center/Student Activcities 8,311 12,912 $ 8.00 $   3.00 $ 66,488.00 $ 167,856.00 $ 234,344.00 $     222,626.80 
Senior Affairs/Commencement 8,311 12,912 $     .50 $  3.00 $  12,466.50 $  38,736.00 $ 51,202.50 $  48,642.38 
Study Abroad 9,501 13,399 $  0.50 $     .75 $ 4,718.25 $   10,049.25 $     14,767.50 $  14,029.13 
Music/Art 8,311 12,912 $ 1.25 $  2.00 $ 10,388.75 $ 25,824.00 $  36,212.75 $   34,402.11 
Health Care 8,311 12,912 $ 3.00 $  3.00 $  24,933.00 $  38,736.00 $  63,669.00 $  60,485.55 
Overhead Expenses $   109,040.59 $  103,588.56 
College Purpose Fund $ 49,327.89 $  46,861.50 
Base Budgets $ 101,251.98 $  96,189.38 
Total Projected Student Activity 












































1) FC had a presentation from Akademus, the virtual bookstore vendor coming soon to BCC.  
 
2) Dr. Monique Guishard (Social Sciences) was unanimously elected as Vice Chair of the Faculty 
Council. 
 
3) FC unanimously passed a resolution regarding the ombudsperson (see attached). The body 
feels it is essential to better promote the position, establish proper guidelines and expectations, 
and reinstate the reassigned time previously given.  
 
Prof. Roni Ben-Nun 






BCC Faculty Council  
November 9, 2017 





Resolution regarding the BCC Ombudsperson Position 
 
 
Whereas at the last Senate meeting, it was announced that the Ombudsperson (a 
codified component of BCC’s Governance Plan) would no longer receive reassigned 
time;  
 
Be it resolved that the Faculty Council strongly urges that this reassigned time be 
reinstated and that a concerted marketing campaign to students and faculty be 




Unanimously adopted by the BCC Faculty Council on Thursday, Nov. 9, 2017 
